
How to Access Supervisor’s Workplace Inspection Checklist in ESAMS 
(To be done Monthly) 

Page 1 of 5 
 

1. Go to https://esams.cnic.navy.mil/esams_gen_2/loginesams.aspx  Login with your CAC – if unable, please contact JBPHH Safety Dept. (phone 

473-1169 or 473-1166; email cni_h_jbphh_safety@navy.mil) 

2. Click on “Supervisor Links”. Then click on “Workplace Inspection Checklist”. 

 

 

https://esams.cnic.navy.mil/esams_gen_2/loginesams.aspx
mailto:cni_h_jbphh_safety@navy.mil
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3. Click on “Create New Workplace Inspection” 

 

You can search for past Supervisor Workplace Inspections, using the “Installation” and “Building(s)” drop down menus (click on the upside down 

triangle to the right of the text box  for a dropdown menu for each) and by “Date Range” (click on calendar icon to the right of the text boxes).   

In ESAMS, whenever you see the upside down triangle symbol to the right of a text box, you can click on the symbol and ESAMS will bring up a 

drop down menu for further selection.  You cannot type directly into the box. 

Supervisor Workplace Inspections are listed by the building type: “Administrative”, “Industrial” or “Laboratory/Research” based on the type of 

inspection selected (on the next page).  This type will dictate the “Sections” available for the Checklist.  
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4. Then enter Inspection Type from the dropdown menu (based on your Building), ESAMS Installation (ask the JBPHH Safety Dept. if unsure) by 

clicking on the symbol – a dropdown menu will appear, your Building (click on symbol – a dropdown menu will appear), and Start Date (click on 

calendar symbol.) 

 

 

5. Then Click on “Create Workplace Inspection”.  

 

You will want to keep all of the “Sections” (see above) selected. 

  



How to Access Supervisor’s Workplace Inspection Checklist in ESAMS 
(To be done Monthly) 

Page 4 of 5 
 

 

6. Then click on the titles or numbers (all individual numbers in each column are hyperlinked) and complete the Workplace Inspection,  

clicking on “Complete Checklist” when done. 
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6. A pop-up screen will appear – 

answer all questions, with 

comments or actions taken. 

 

7. Then click “Close”. 

 

8. Fill out all subcategories. 

 

Any Questions? 

JBPHH Safety Dept. (phone 473-1169; email cni_h_jbphh_safety@navy.mil) 

1260 Pierce St, Suite 112   

JBPHH, HI 96860 

mailto:cni_h_jbphh_safety@navy.mil

